
From: Agent Name
123 Main St. 

Anytown, USA, 12345

Date, Time 

Dear Mr. Jones 

Meals On Wheels Director,

As you can see, I have attached a $5 Starbucks card to this letter. Why have I done this? Really, just to say thank you. 


You don’t know me, but I know about you. I know for example that you serve our community as the Director of the Charity Name Here, and I know that you are way overworked and way underpaid for what you do. 


I just want you to know how much I appreciate what you do. But I also know how seldom people actually show their appreciation. 


I am a Medicare agent and I appreciate what you do, in really caring for people. I hope that you will enjoy a free cup of coffee on me. If you ever need to refer an agent who also really cares about people, I hope you will call me. But even if you don’t, I hope you will feel sincerely and warmly appreciated.  
Sincerely, 

John Smith, Agent

ABC Agency

PUT THIS LETTER ON YOUR LETTERHEAD

Starbucks Card





Attached Here








